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Al t hough i n t he pub l i c doma i n and a va i l ab l e f o r d i s t r i b u t i on , t h e con t en t s
o f t h i s documen t r ema i n t he p rope r t y o f Soph i e B rown and Second Home
S t ud i o + Ca f e C IC . You ha ve ou r pe r m i s s i on t o s ha re and d i s t r i bu t e t h i s
documen t bu t p l ea se do no t copy any pa r t o f t h i s wo r k w i t hou t con sen t .



A b o u t S o p h i e B r o w n

S o p h i e B r o w n i s a v i s u a l a r t i s t l i v i n g a n d
w o r k i n g i n S c o t l a n d . S h e i s u n i q u e l y q u a l i f i e d
t o a d v i s e o n h o s t i n g v i r t u a l e v e n t s . A 2 0 2 0
g r a d u a t e , h e r d e g r e e s h o w w a s t h e
f i r s t t o g o d i g i t a l , b r i n g i n g a n u n e x p e c t e d
c h a l l e n g e . S o p h i e h a s h o s t e d a n d p a r t i c i p a t e d
i n a n u m b e r o f o n l i n e e v e n t s o v e r t h e c o u r s e
o f t h e p a n d e m i c f r o m l i v e - s t r e a m e x h i b i t i o n s
t o Z o o m Q & A s a n d w o r k s h o p s .

M o s t r e c e n t l y, s h e h a s w o r k e d w i t h C i r c u s A r t S p a c e a s a G r a d u a t e I n t e r n
w h e r e s h e c h o r e o g r a p h e d t h e f i l m i n g a n d e d i t i n g o f a v i d e o e s s a y a n d
i n t e r v i e w s e r i e s e n t i t l e d “ T h e W i c k e d W i t c h ” , t h a t c e n t r e d a r o u n d t h e
h i s t o r i c a l i c o n o g r a p h y o f t h e w i t c h a n d h o w t h i s h a s c o m e t o s h a p e o u r
c o n t e m p o r a r y n o t i o n s o f w o m a n h o o d a n d r i t u a l i s t i c p r a c t i c e .
S h e i s s o o n t o s t a r t h e r M A i n A r t a n d S o c i a l P r a c t i c e t h r o u g h U H I -
a c o u r s e w h i c h f o c u s e s o n c r e a t i n g c o m m u n i t y e n g a g e d a r t a n d f a c i l i t a t i n g
s o c i a l p r o j e c t s o u t - w i t h c o n v e n t i o n a l i d e a s o f w h e r e a n d w h e n a r t i s t i c
p r a c t i c e s s h o u l d b e e x p e r i e n c e d .



Soph i e B rown ' s Gu ide t o Hos t i ng a V i r t ua l E ven t .

Ove r t he pa s t f ew yea r s , t h e concep t o f a “ V i r t ua l E ven t ” ha s become l e s s
and l e s s f u t u r i s t i c , w i t h p l a t f o rms su c h a s Facebook , I n s t ag ram and Zoom
mak i ng a t t e nd i ng and ho s t i ng su c h even t s mo re ac ce s s i b l e t han eve r. Mak i ng
su re you r even t i s we l l o rgan i s ed and su c ce s s f u l can p rove more o f a c ha l l e nge
t han s imp l y go i ng l i ve .

I n t h i s gu i de , t h e re i s a comp l i ed l i s t o f 5 que s t i on s you may wan t t o a s k
you r s e l f be f o re ho s t i ng you r f i r s t V i r t ua l E ven t !

1. Wha t k i nd o f even t do I wan t t o ho s t ?

Th i s r e l a t e s t o no t on l y wha t t he co re o f you r even t i s and wha t i t s abou t bu t
a l s o how do you wan t t o reac h peop l e . Wh i c h me t hod wou ld be s t l e nd i t s e l f
t o wha t you a re t r y i ng t o ac h i eve?
Do you wan t t o c rea t e t he f ee l i ng o f exc l u s i v i t y t h rough Zoom? Fo r examp l e ,
i f you wan t t o ho s t an on l i n e l i f e d raw i ng c l a s s , Zoom w i l l a l l ow you t o re t a i n
a l eve l o f p r i va cy and a l l ow you t o mode ra t e and con t ro l a t t e ndance .
Or do you wan t t h e even t t o reac h a la rge r aud i en ce w i t h a more re l axed
a tmosphe re t h rough t he u se o f a l i ve - s t r eam? Th i s f o l l ows on t o t he que s t i on…

2 . Who i s my t a rge t aud i en ce?

Th i s i s an impo r t an t con s i de ra t i on i n c hoo s i ng wh i c h p l a t f o rm you wan t t o
u se . Reac h i ng a la rge r aud i en ce i s n ʼ t a lway s t he ma i n ob j e c t i ve i n v i r t ua l
even t s – e spec i a l l y i f you a re no t c rea t i ng qua l i t y engagemen t w i t h eac h
i nd i v i dua l a t t e ndee .

I t i s a l s o impo r t an t t o no t e t ha t a l t hough i t i s ea sy t o t a l k abou t t he
ac ce s s i b i l i t y o f so c i a l med ia – t h i s i s n ʼ t a lway s t he “one - s i z e - f i t s - a l l ”
a t t i t ude t o eve r y demog raph i c .

Fo r examp l e , i f you r t a rge t aud i en ce encompas se s t ho se o f an o lde r age ,
i t m i gh t be a con s i de ra t i on t o seek ou t p l a t f o rms t ha t t h ey may be more
f am i l i a r w i t h u s i ng and ea s i e r t o nav i ga t e – su c h a s Facebook o r v i deo
sha r i ng p la t f o rms su c h a s You t ube o r V imeo .



1. How do I wan t t o adve r t i s e ?

Adve r t i s i ng i s key t o ho s t i ng a su c ce s s f u l even t . No t on l y i s i t impo r t an t t o
o rgan i s e and p lan ou t t h e even t you a re ho s t i ng , bu t you shou l d a l so p l an
ou t you r adve r t i s i ng .

When adve r t i s i ng you r even t on l i n e , i t i s impo r t an t t o be con s i s t e n t and
u t i l i s e a l l o f t h e t oo l s a f f o rded t o you i n reac h i ng you r t a rge t aud i en ce .
I t i s a l s o he l p f u l (whe re po s s i b l e ) t o keep t he adve r t i s i ng f o r you r even t t o
t he p la t f o rm you a re ho s t i ng f rom .

Fo r examp l e , i f you a re u s i ng I n s t ag ram to ho s t a j o i n t l i ve - s t r eam be tween
you and ano t he r on l i n e c rea t i ve – you cou l d u se ree l s t o po s t “ spo i l e r s ” o f
wha t you t op i c s you may cove r. T he se can be po s t ed t o bo t h you r f eed and
re - s ha red t o you r s t o r i e s and may be more v i s ua l l y engag i ng t han a s t anda rd
po s t .

2 . How long w i l l t h e even t r un f o r ?

Th i s i s a rea l l y impo r t an t con s i de ra t i on when p lann i ng an on l i n e even t . T he
ma i n a im o f ho s t i ng an on l i n e even t i s t o ho ld t he aud i en ce ʼ s a t t e n t i on .
Depend i ng on wha t k i nd o f even t you a re ho s t i ng , you wan t t o con s i de r wha t
i s an app rop r i a t e amoun t o f t ime t o a s k t he aud i en ce t o comm i t t o i n a t t e nd i ng .

Fo r examp l e , i f you a re ho s t i ng a Q&A abou t you r re cen t body o f a r two r k –
a ha l f an hou r l i ve s t r eam i s an app rop r i a t e l eng t h o f t ime t o engage and ho ld
you r aud i en ce ʼ s a t t e n t i on w i t hou t t h em ge t t i ng bo red .Howeve r, a 2 -3 hou r i n
dep t h ana l y s i s may be t oo long f o r peop l e t o comm i t t o f o r a l i ve - s t r eam –
so may be more app rop r i a t e t o p re - f i lm and pos t a s a s t and - a l one v i deo t ha t
you r aud i en ce can wa t c h i n t he i r own l e i s u re .

3 . Wha t do I do a f t e r ?

Ho s t i ng an on l i n e even t – j u s t a s ho s t i ng an i n - pe r son even t – can be
exhau s t i ng so i t i s impo r t an t t o no t j ump s t ra i gh t i n t o t he nex t ven t u re .
Take t ime t o re f l e c t on wha t you f ee l wen t we l l , and s t ep s you cou l d t a ke t o
imp rove f o r t he nex t t ime . Remembe r t o a s k you r aud i en ce f o r f eedbac k –
t h i s i n f o rma t i on i s c r u c i a l .

Bu t above a l l , c e l eb ra t e you r ac h i evemen t ! I t t a ke s a l o t o f wo r k and
con f i dence t o ho s t an on l i n e even t – howeve r b i g o r sma l l !


